
Step: Make sure you connect to Wi-Fi or the internet. Step: Enter your login details: Email and Password. Tap Login to access 

the app.
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How to 
Complete 
a Delivery 
Task

Step: Click on the Runsheet menu and select the 

assigned runsheet.

Step: Choose the Delivery task from the list.
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Step: Tap on the Start button to begin your delivery 
task.
The task status will change to In Progress.

Step: Tap on the Map button for the selected delivery task 

to view the location map.
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Step: The app will notify you and automatically change the 

status to On Site when you arrive at the location.

Step: Change the status to Complete to finish the task at 

the site.7

6

8

SELLECT RUNSHEET TAP ADJUSTMENT WEIGHT

ENTER THE WEIGHT REVIEW AND SUBMIT

How to 
Complete 
a Delivery 
Task



Step: Click on the Runsheet menu and select the 

assigned runsheet.

Step: Choose the Pick-Up task from the list.
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Step: Tap on the Start button to begin your pick-up task.
The task status will change to In Progress.

Step: Tap on the Map button for the selected pick-up task 

to view the location map.3
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Step: The app will notify you and automatically change 

the status to On Site when you arrive at the 

location.

Step: Change the status to Complete.
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Step: Fill in the Weight Form, including: Docket ID, 
Gross Weight, Tare Weight
Tap Submit to save the information.7
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