USER MANUAL SCHEDULE GROUP

The Schedule Group Trash Bag page allows you to manage and organise trash bag collection schedules by week, driver, and
contract.



Schedule Group

Schedule TRASH BAG

TrashBag v !i!!l +Schedule | Export

| rder code, address Assigned v -- All Periode -- v
Week 1 Monday (Dodges Ferry) - Every First Week (Monday) - Driver - Beau (TP) - Total Contracts :
34

Week 1 Thursday (Tranmere) - Every First Week (Thursday) - Driver - Jaidyn (TP) - Total Contracts
121

Week 1 Thursday (Howrah) - Every First Week (Thursday) - Driver - Beau (TP) - Total Contracts

50

Week 1 Monday (Seven Mile Beach) - Every First Week (Monday) - Driver - Beau (TP) - Total

Contracts: 23

Week 1 Friday (Bellerive) - Every First Week (Friday) - Driver - Beau (TP) - Total Contracts : 34

Week 1 Tuesday (Glenorchy) - Every First Week (Tuesday) - Driver - Beau (TP) - Total Contracts
85

I e s v

Import Contract split schedule LI NCAN |

I e s v
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Filter Bar: Use the filters to search
schedules by order code, driver,
period, customer name, or contract
type.

Calendar: Switch the view to
calendar format for easier schedule
tracking.

+ Schedule: Create a new
schedule.

Export: Export the schedule data
for reporting or backup.



Add New Schedule Group

Create Runsheet Group

O Is Session Group

Group Name =auir=d Empty Bin Periode 7= Empty Date (o=
-- Select Periode -- ™ -- Select date --
Category 7 Assigned To @rtional)
trash bag Select driver v

This page allows you to create and manage runsheet groups for scheduling bin collections.

Is Session Group: Tick this if the group is part of a session.

Group Name: Enter a name for the group (required).

Empty Bin Period: Select the bin emptying period (required).
Empty Date: Choose the date when bins will be emptied (required).
Category: Shows the type of job (e.g., Trash Bag).

Assigned To: Optionally assign a driver to the group.

Submit: Click to save and create the runsheet group.

Back to list
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WasteVantage
Export Schedule Group

Schedule group - trash bag
Schedule TRASH BAG
No Customerwame Address e Phone s coup
L angsawooh b T
2 Shane Wright Tasmania o
) " .  Taiman Auoslecsic 3OlinksCou, alon 17, Tsmania i Wesk 1 onday (Dodgs fory)Evey Pt ek orde
Sy ioodorth 13 Hardoe cout,Caton 175, Tl o ez Wesk Monday (Dodgesfam)- vy Pt ek Monday)
o2t vprarey ToCaftonech Dodges ey 175, ooz ek o (0c6eser) - very s ek  rdoy
ZSerenthaven,Codges ey 717 Tasmania Week 1 ondor (Dodges o) vyt ek onday )
8 Mrs Milling. 32 Carlton Beach Road, Dodges Ferry 7173, Tasmania. 0437.751.656 Week 1 Monday (Dodges Ferry) - Every First Week ( Monday ).
9 Terry Wessing. 30 Franklin Street, Lewisham 7173, Tasmania 62637228 ‘Week 1 Monday (Dodges Ferry) - Every First Week ( Monday ).
1 10 Keren Hughes 1195 Carlton Beach Road, Dodges Ferry 7173, Tasmania. ‘Week 1 Monday (Dodges Ferry) - Every First Week ( Monday )
Week 1 Monday (Dodges Ferry) - Every First Week (Monday) - Driver - Beau (TP) - Total Contracts : Import Contract spltschedule L NS 13 sean Alexander Sonya Cour, Lewisham 717, Tasmaniz aesmss Week  Monday (Dodges Fery) - Evey Fist Wesk { Monday |
34 13 Emily King 5 Creek street, Lewisham 7173, Tasmania %
el wiknson et et Dodges ery 717, asmania o nn Week 1 ondar (Dodges o) vy Pt ek onday )
o 15 Tmania
16 173, Tasmania o

Week 1 Thursday (Tranmere) - Every First Week (Thursday) - Driver - Jaidyn (TP) - Total Contracts spiitschedule Ll lER

121
Week 1 Thursday (Howrah) - Every First Week (Thursday) - Diver - Beau (TP) - Total Contracts: eE
50

Week 1 Monday (Seven Mile Beach) - Every First Week (Monday) - Driver - Beau (TP) - Total LY Jca |

Contracts : 23

plit Schedule Lk}
Week 1 Tuesday (Glenorchy) - Every First Week (Tuesday) - Driver - Beau (TP) - Total Contracts : splieschedule [l ER

85

Week 1 Friday (Bellerive) - Every First Week (Friday) - Driver - Beau (TP) - Total Contracts : 34

This is the export result from the schedule group in the form of data in Excel.



WasteVantage
Schedule Calendar

Schedule TRASH BAG

Calendar x

address

Assigned

-~ All Periode -~

Customer

Name

TrashBag v

o on

Week 1 Monday (Dodges Ferry) - Every First Week (Monday) - Driver - Beau (TP) - Total Contracts :

34
July August September
Son Mon  Tue Wed | Thu | i S S Men Toe Wed Thu i S S Men Tee | Wed The P | St
Week 1 Thursday (Tranmere) - Every First Week (Thursday) - Driver - Jaidyn (TP) - Total Contracts Import Contract split schedule L NCH]
= s n 3| e . O 1% s m m m B

Import Contract split Schedule LA JCA | e e e P e e e

Week 1 Thursday (Howrah) - Every First Week (Thursday) - Driver - Beau (TP) - Total Contracts :
50

October November
Week 1 Monday (Seven Mile Beach) - Every First Week (Monday) - Driver - Beau (TP) - Total Split Schedule
Sun Mon | Tue | Wed Twu i S| Sm Men Tue Wed | Thu i sat
Contracts: 23 3 s :
=

e ) )

Import Contract splitSchedule X AT | |
g o s ¢ 8

Week 1 Friday (Bellerive) - Every First Week (Friday) - Driver - Beau (TP) - Total Contracts : 34

Week 1 Tuesday (Glenorchy) - Every First Week (Tuesday) - Driver - Beau (TP) - Total Contracts
85

This is a calendar function, where we can see the tasks for each date through this calendar.



Schedule Group

Duplicate Schedule

Group Name (=avred Empty Bin Periode "¢
Week 1 Monday (Dodges Ferry) Every First Week
Category Assigned To (orional
trash bag Driver - Beau (TP)
Close

Empty Day v

v * Monday

l-rWosteVontoge

The Duplicate Schedule window lets you quickly
copy an existing schedule with the same details.

Group Name: Shows the name of the
schedule being duplicated.

Empty Bin Period: Select how often the bin
is emptied.

Empty Day: Choose the day of the week the
bin is emptied.

Category: Displays the type of schedule.
Assigned To: Optionally assign the schedule
to a driver.

Save: Click to confirm and create the
duplicate schedule.

Close: Exit without making changes.

Note: This feature saves time by allowing you to
reuse existing schedules instead of creating new
ones from scratch.
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Schedule Group

N

o=

\\ e Import Contract: Load a saved contract into
the schedule.

. ok e Active: Shows that the schedule is currently

2025 [ oo | active and in use.

e  Split Schedule: Divide an existing schedule
into multiple smaller schedules for better

management.
Note: These options help you manage, track, and
adjust trash bag schedules more efficiently.
October November December

Sun | Mon Tue Wed  Thu | Fri | Sat Sun | Mon Tue Wed Thu Fri | Sat Sun | Mon | Tue Wed Thu Fri | Sat
Week1 Week1

Week1




Schedule Group

Edit Week 1 Monday (Dodges Ferry)

X
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Empty Day

Monday

v | Trashpack Zone1

The Edit Schedule page lets you update an existing schedule’s details to ensure it remains accurate and up to date.

Is Session Group: Tick this box if the schedule is part of a session group.
Group Name: Displays or updates the schedule’s name.

Empty Day: Choose the day(s) when the bin should be emptied.
Category: Shows the category type (e.g., trash bag).

Assigned To: Assign a driver to the schedule (optional).

Zones: Allocate the schedule to a specific zone (optional).
Submit Button: Save the changes made to the schedule.

Note: Use this page to quickly modify or correct schedule details without creating a new one.

Empty Bin Periode: Select how often the bin should be emptied (e.g., Every First Week).



